
Licensed Offi cials Check list  Overv iew



Purpose

• This PowerPoint will provide an overview of the licensed official application 
process.

• All applicants must start an online checklist application before starting any 
requirements.

• Prior to starting an application, applicants must be Active (competing) USEF 
members, pass a criminal background check, and be current on Safe Sport 
training.

• The time it takes the background check can vary, so please start this process well 

before you plan to start working on application requirements.

• Application requirements completed before starting an online application and 
having eligibility requirements (if applicable) marked as complete will not count.



Process Overview

• Licensed officials applicants have access to an online checklist 

system which provides a visual overview of LO application 

requirements

• Applicants may be responsible for uploading requirements

• Affiliates and/or USEF will be responsible for confirming 

applicable eligibility and/or license requirements.

• Applicants will receive automatic emails when an item has 

been updated within their application



Applicant Process Flow

• Log into online USEF account

• Select the Licensed Officials Dashboard

• Select the Licensed Officials Application tile

• Start a licensing checklist

• USEF and/or Affiliate will confirm that eligibility requirements have been met

• Once confirmed, applicants will receive access to the checklist system

• Confirmations from USEF and/or Affiliate for licensing requirements

• Review by USEF staff

• Once reviewed and approved by USEF staff, applicant submits payment

• Applicant forwarded to Licensed Officials Committee (LOC) and COO for final review



• Click Start New Checklist to start an application



• Select the Breed/Discipline, License 
Type, and License Level for the license 
you would like to apply for.

• Click Start Checklist



• Click View to review the application



• Take note of your Due Date!



• Once the eligibility requirements are confirmed, you will see the UPLOAD DOCUMENT button if applicable.
• Click on More Info to see the specific requirements for that item.





• Once the application is approved by USEF, click 
Apply to submit payment

• Once payment is submitted, the application will               
be presented at the next available LOC meeting.





Questions and Comments

Questions can be directed to the Licensed Officials 
Department at loinquiry@usef.org. 


