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COMPETITION REPORT DOCUMENT  

SUBMISSION GUIDELINES 
All documents that are submitted by a Steward or Technical Delegate are maintained as a part of the official competition 

record. When submitting documents electronically, please scan them using a desktop scanner or scanner application for 

mobile devices. Documents may also be faxed to the Federation. This guideline contains scanning apps for mobile 

devices and examples of document submissions. 

FREE SCANNER APPS FOR MOBILE DEVICES 

• Genius Scan 

• CamScanner 

• InstaPDF 

• Notes App (Apple devices) 

 

 

INSTRUCTIONS FOR CONVERTING IMAGES TO SCANS VIA NOTES APP ON APPLE DEVICES 

Please note that software must be up to date. 

1. Open the Note App > press New Note 

2. Press the Camera at the bottom > select Scan Documents 

3. Hold phone over the paper and press the white button 

4. Adjust the grid to crop background > press Keep Scan 

5. Press Save once all pages are scanned 

6. Press the three dots in a circle in the top corner > press send a copy 

7. The image can be emailed or saved to Files 
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ATTACHING SCANNED FILES ON MOBILE DEVICE TO THE ONLINE REPORT 

1. Once in the Attachments section of the online report, select the attachment type. Then Click Choose File > 

Browse 

2. The Recents folder will open first > the file may appear here if it was saved earlier in the day  

Helpful Tip: Name the files accordingly to ensure the correct file is attached to the report. 

3. Click Browse again > Device Files will appear. Find and select the folder where the file was saved. Select the file 

to attach. 
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EXAMPLES OF UNACCEPTABLE DOCUMENT SUBMISSIONS 
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EXAMPLE OF AN ACCEPTABLE DOCUMENT SUBMISSION 
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