
Online Accident/Injury Report Submission Guidelines 



Online Accident/Injury Reports

Where is the online Accident/Injury Reports tile located?

• It can be accessed via the 

Licensed Officials Dashboard 

under the Competition Report 

Dashboard.



Online Accident/Injury Reports

Where is the online Accident/Injury Reports tile located?

• Once in the Competition Report Dashboard, click into the applicable 

competition tile. 



Online Accident/Injury Reports

Where is the online Accident/Injury Reports tile located?

• The Accident/Injury Reports tile will be in the second row of tiles within the 

specific competition’s Competition Report Dashboard.



Online Accident/Injury Reports

Submitting a Human Accident/Injury Report

* All required questions will be noted with a red asterisk *



Online Accident/Injury Reports

Submitting a Human Accident/Injury Report

• Accident/Injury Type: 

• Fatality, Serious Injury, Apparent Concussion or Loss of Consciousness, Other Injury

• When in doubt, treat the incident as serious! Call USEF and submit the accident/injury 

report within 24 hours.



Online Accident/Injury Reports

Submitting a Human Accident/Injury Report

• You can use the red search icon 

to look up an individual by first 

name, last name, or USEF ID.

• If the incident is horse related, 

you can look up the horse by 

USEF ID, name, owner ID, or 

owner name. 



Online Accident/Injury Reports

Submitting a Human Accident/Injury Report

• If “Other” is selected for any 

question, a drop-down box will 

appear to provide a written 

answer.



Online Accident/Injury Reports

Submitting a Human Accident/Injury Report

• If the incident occurred during 

warm up for a class, write the 

class number and name.

• If the incident did not occur 

during a class or in a ring, 

select N/A for the ring location 

and footing questions. 



Online Accident/Injury Reports

Submitting a Human Accident/Injury Report

• The protective equipment question will not flag as required, as some 

injuries do not involve riders or individuals wearing helmets/vests. 

• Please be sure to answer this question if the individual was wearing any of 

the listed equipment.



Online Accident/Injury Reports

Submitting a Human Accident/Injury Report

• As a reminder, all 

questions with a red 

asterisk are required to 

be answered. 



Online Accident/Injury Reports

Submitting a Human Accident/Injury Report

• You can use the red search icon to look up the Safety Coordinator by first 

name, last name, or USEF ID.

• Press “Save” to keep the report in progress if needed.

• Press “Save and Continue” to proceed to the attachments page. 



Online Accident/Injury Reports

Adding Attachments to a Human Accident/Injury Report 

• Required attachments: 

• Entry Blank

• Liability Waiver

• USEF Medic Report Form

• If you are unable to add 

attachments to the online 

report, you may email all 

required documents to 

safety@usef.org. 

mailto:safety@usef.org


Online Accident/Injury Reports

Reviewing Online Accident/Injury Reports

• Accident/Injury reports can only be reviewed or deleted by the Steward/TD who 

submitted them.

• All Stewards/TDs listed on a competition can see a report within the list but cannot view 

details or delete those they did not submit themselves.



Online Accident/Injury Reports

Submitting an Equine Accident/Illness Report

* All required questions will be noted with a red asterisk *



Online Accident/Injury Reports

Submitting an Equine Accident/Illness Report

• Accident/Injury Type: 

• Fatality, Collapse, Serious Injury, Illness, Other Injury

• When in doubt, treat the incident as serious! Call USEF and submit the accident/illness 

report within 24 hours



Online Accident/Injury Reports

Submitting an Equine Accident/Illness Report

• If an incident is called in, make 

sure to enter the date and time, 

as well as who it was reported to. 

• All fatalities, collapses, and 

serious injuries are required to 

be called in to the Federation as 

soon as possible.  



Online Accident/Injury Reports

Submitting an Equine Accident/Illness Report

• You can use the red search icon 

to look up a horse by name, 

USEF ID, owner name, or owner 

USEF ID.

• Once the horse ID is entered, 

the owner information will 

automatically fill.
• If the rider, trainer, or owner are the same, you 

can copy and paste the USEF ID of the individual 

and the name will populate.



Online Accident/Injury Reports

Submitting an Equine Accident/Illness Report

• If “Other” is selected for any 

question, a drop-down box will 

appear to provide a written 

answer.

• If the incident occurred during 

warm up for a class, write the 

class number and name.



Online Accident/Injury Reports

Submitting an Equine Accident/Illness Report

• If the incident did not occur during a 

class or in a ring, select N/A for the 

ring location and footing questions. 



Online Accident/Injury Reports

Submitting an Equine Accident/Illness Report

• As a reminder, all questions with a 

red asterisk are required to be 

answered. 



Online Accident/Injury Reports

Submitting an Equine Accident/Illness Report

• You can use the red search icon to look up the Safety Coordinator by first 

name, last name, or USEF ID.

• Press “Save” to keep the report in progress if needed.

• Press “Save and Continue” to proceed to the attachments page. 



Online Accident/Injury Reports

Adding Attachments to an Equine Accident/Illness Report

• Required attachments: 

• Entry Blank

• USEF Vet Report Form

• If you are unable to add 

attachments to the online report, 

you may email all required 

documents to safety@usef.org. 

mailto:safety@usef.org


Online Accident/Injury Reports

Reviewing Online Accident/Injury Reports

• Accident/Injury reports can only be reviewed or deleted by the Steward/TD who 

submitted them.

• All Stewards/TDs listed on a competition can see reports within the list but cannot view or 

delete those they did not submit themselves.



Online Accident/Injury Reports

Forms and Resources

Please contact safety@usef.org with any questions!

• Online Submission Guidelines

• USEF Medic Report Form 

• USEF Vet Report Form

• Steward and TD Reporting FAQs

• Human Accident/Injury Worksheet (Steward/TD use only)

• Equine Accident/Illness Worksheet (Steward/TD use only)

mailto:safety@usef.org
https://www.usef.org/forms-pubs/_hubznjM6v0/2/online-accidentinjury-submission
https://www.usef.org/forms-pubs/Kr5STVEqiic/2/medic-report-form
https://www.usef.org/forms-pubs/nT1N7C18xCw/2/vet-report-form
https://www.usef.org/faqs/steward-technical-delegate-reporting-at-usef
https://www.usef.org/forms-pubs/lukvnpYoo2U/human-accidentinjury-worksheet
https://www.usef.org/forms-pubs/JpWcGnQ395s/equine-accidentillness-worksheet
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