CHEF’S MANUAL
EVENTING

WELCOME
Thank you for agreeing to serve as a Chef d’Equipe and/or Coordinator for the Adequan®
FEI North American Youth Championships presented by Gotham North (NAYC). Some of
you are returning after countless years of service, while others are just beginning. Either
way, we appreciate your time and effort; your service to your team and to the program is
incredibly valuable.
The following pages are meant to serve as guidelines of what to expect leading up to and
during the Championships, and include hints and guidance from some of the longest-running
Chefs in the business.
Please print out and carry with you the most updated versions of the FEI Rules (both the
General Regulations and the Discipline Rules) as well as the USEF Eventing Rules and the
Definite Schedule for this year’s version of the event once it is published. These rules and
guidelines will help you find your way through the Championships. Also, please make sure to
introduce yourself to our staff when you arrive. We are here to help make your lives easier and
provide a fair and safe competition for everyone.
Please remember: this is a team competition and for many athletes (and their parents) it is the
first time in a team situation. Requests to competition management should come through you
as the Chef d’Equipe — not through the individual athletes or parents. This is incredibly helpful
and important with things like stabling, early arrivals, and accreditation. As always, please let us
know how we can help.
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Initial paperwork:
We know there is a lot of paperwork that goes along
with bringing a team to a championship. The USEF staff
is available to help guide you through the process. Winter
is a good time to start looking at which athletes may be
working towards competing and starting discussions
with them and their parents to ensure they are on track
with all paperwork and requirements.
One of the biggest challenges for athletes is acquiring, updating, or in some cases locating, the passport
of the horses they expect to compete. Start discussions early with athletes and encourage them to find
a veterinarian who is experienced with passports; this
makes a huge difference.
It is a good idea to refresh everyone on qualifying results,
applications, selection procedures, and certificates of
capability. For some teams, the selection process is very
straightforward; for others, it is extremely competitive.
Please familiarize yourself with all aspects of the selection procedures for your area, as well as the qualifying
process for your sport, so you can bring the strongest,
best-prepared team to the Championships. If you have
questions on the paperwork needed, USEF discipline
directors will be able to help ensure you have all the correct information.
Eventing: Shealagh Costello, 859-225-6923,
scostello@usef.org

Entries:
The entry process for a championship is processed in
multiple steps. As the Chef, you will be responsible for
putting forward the entries for your area:
a. Online Entry Registration: The first step is registering yourself as the Chef d’Equipe for this year’s
NAYC. This will provide you access to the online
USEF entry system where you will submit your
entries. No horses’ or athletes’ names are required
at this stage. This simply states that you intend to

send a team and/or individuals to the competition.
There is no fee involved.
b. Nominated Entry: Every horse/athlete combination that might compete at NAYC must be named
on the Nominated Entry. The Nominated Entry
information is part of the official Championship
entry to the FEI and must be accurate. Horses and
athletes also must be registered with the FEI at
this point according to the FEI rules. Note that not
every horse/athlete combination on the Nominated Entry will participate. Please make sure that
you take care to fill out the Nominated Entry form
according to your discipline rules. The maximum
number on the Nominated Entry for each championship is as follows:
1. Eventing: Eighteen (18) horses/athletes
Remember: please DO NOT send payment with
your Nominated Entries. Your entire check should
be sent with your Definite Entry.
Once you have completed the online Nominated Entry,
all athletes listed on the Nominated Entry will receive
an automatic email asking them to complete their online rider bio. Please encourage your athletes to complete this process as soon as possible. They will fill out
a bio that is used by members of the media attending
and covering the Championships, and will upload photos for themselves and the groom for credentials.
Athletes will also submit accreditation needs at this time.
Each athlete is allowed barn access accreditation for:
• Athlete competing
• One groom
• One guest
• Two owners (listed in horse’s passport)
Onsite changes to accreditation will incur a $50/
change fee.
In addition, athletes will need to complete an athlete
waiver. The athlete, parent/guardian and you as Chef
must sign this. It is best to collect and email/mail the
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waivers in advance of the competition to the USEF
office. The waivers may also be turned in when checking
in and collecting accreditation at the competition.
c.

Definite Entry: According to the FEI Rules, your
horses and riders should have been registered with
the FEI at the time of the Nominated Entry. So
armed with that information and the basic information that would go on an entry (including the passport number), you will be ready to submit the Definite Entry. Feel free to ask questions of the NAYC
staff as you complete this process. This is when your
team will be required to make payment.

In addition to knowing which horse/athlete
combinations will be competing at NAYC, you will also
need provide the following team accreditation:
• Accreditation photo for yourself (Chef)
• Coach name, contact information, 			
accreditation photo
• Accredited vet name, contact information, 		
accreditation photo
• Accredited physio/farrier name, contact 			
information, accreditation photo
• Date when horses will arrive
• Number of tack stalls you would like to purchase. 		
Tack stalls are not included with entry and must 		
be purchased in advance by the Chef.
Individuals over the age of 18 receiving U.S. team
accreditation (Chef, Coach, Physio, Farrier/Vet)
will need to successfully complete USEF Safe Sport
training and a criminal background check in accordance with the Safe Sport Policy in order to receive
barn accreditation.
Please make sure that any extra tack/feed/grooming stall requests are made at the time of definite
entries. Fees are non-refundable.

You’re entered. Now what?
Make sure your health papers for arrival are in order.
Check the state vet website for requirements.
You might want to visit this site early to know what your
horse health requirements will be (which tests and certificates) and how long beforehand you will need to start.
There are different entry requirements from some states
than others, so make sure to check back while you are
organizing the health papers for your team.
As an FEI athlete, riders should be reminded of the following information pertaining to both human and equine
anti-doping.

Human Anti-Doping
If there are any questions or need any additional
information, please do not hesitate to contact Steven Morrissey at smorrissey@usef.org. Concerning
Human Clean Sport, please contact the USEF Team
Physician, Dr. Mark Hart, at markvhart@gmail.com.
Please be reminded that all FEI registered human
athletes are subject to random, in-competition and
out-of-competition drug testing. It is their responsibility
to know if they are taking any medications on the FEI
Prohibited Substance List (found on https://inside.fei.
org. It is strongly recommended that athletes regularly
visit the United States Anti-Doping Agency’s (USADA)
website, which contains a range of information on
testing, regulations, and athlete rights: www.usada.org.
Athletes should also regularly check the USADA web
page that covers all changes to the anti-doping rules:
https://www.usada.org/2019-wada-prohibited-listhighlighted-updates/
GlobalDRO – What is it? This is an easy way to find out
more information about any medication and whether
it contains prohibited substances. Just go to this
user-friendly link for Global Drug Reference Online:
www.GlobalDRO.com. It is recommended that you
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save the date-stamped inquiry for your own records.
Also, be aware that medications purchased abroad
do not always contain the same substances as those
purchased in the U.S., even if branded the same.
Therapeutic Use Exemption (TUE) – What is this and do
you need to request one? In some situations, an athlete
may have an illness or condition that requires the use
of medication listed on the World Anti-Doping Agency’s
(WADA) Prohibited List. A TUE provides permission for
an athlete to have a prohibited substance in their body
at the time of a drug test. Without a TUE, a medication
violation can result in an FEI suspension. A valid prescription from your healthcare provider for one of these prohibited medications does not assure that a TUE will be
approved. It is important that you inform your healthcare
provider that you are an athlete that completes Clean
Sport testing under WADA anti-doping rules, and discuss
all prescribed medications and potential alternatives. It is
recommended that you review any medications through
the GlobalDRO.com application in the presence of the
prescribing provider and review specific TUE documentation, if required. A TUE application can be found online
at https://inside.fei.org/fei/cleansport/humans/tues, or
contact Steven Morrissey at USEF (smorrissey@usef.org
or 859.225.7686).
The TUE application will need to be completed in detail
and submitted to USEF, to the attention of Steven
Morrissey. The USEF will then review the application
to ensure it is complete and will submit it to the FEI
for review and approval. TUE applications need to be
completed and submitted to the FEI 30 days prior to
participating at an FEI event. In an emergency situation,
a TUE still needs to be completed and should be submitted to Steven Morrissey immediately. An expedited
TUE will be requested if appropriate, but this process is
not guaranteed.
Recreational Drugs – Because marijuana and synthetic
derivatives are now legal in many states, there are
many questions that have been raised. Marijuana is still
a banned substance under WADA/USADA anti-doping
rules. Urine clearance times for testing purposes after
last use of drugs are quite variable (from days to weeks),

so it is strongly advised that all athletes avoid recreational drugs at all times.
Supplement Information – Do not ingest supplements
without fully knowing the ingredients! Supplements will
never be risk-free. Dietary/nutritional supplements can
contain prohibited substances. Educate yourself by going
to https://www.usada.org/substances/supplement-411/.
Whereabouts – What are these and do you have to fill
these out? Only athletes in a registered testing pool
(RTP), who have been personally and directly informed
of their inclusion in a RTP, are required to submit whereabouts. The whereabouts information (dates, times,
locations, etc.) submitted to USADA by an athlete allows
the athlete to be located for out-of-competition testing. Whereabouts requirements are determined by
registered testing pool inclusion, not event participation.
Steven Morrissey from USEF will be in touch if you have
met this criterion.

Equine Anti-Doping
Please be reminded that all horses that are registered
with the FEI or USEF shall be subject to in-competition
testing. FEI’s philosophy is that horses must be “clean”
at the time of competition. If you are seeking advice
from a veterinarian, ensure he/she is a registered FEI
veterinarian and is fully conversant with the 2019 FEI
Veterinary Rules (http://inside.fei.org/fei/regulations/
veterinary) and the Prohibited Substances List.
FEI Prohibited Substances List – The Prohibited
Substances List identifies substances that are
Controlled Medication Substances or Banned
Substances. What is the difference? Controlled
Medication Substances are those substances that
athletes/staff might normally use out of competition
but which are not allowed while competing.
Banned Substances are those substances that are
not permitted in horses at any time. There is a
significant difference in penalties between these two
classifications of substances. Athletes/staff should
work very closely with their veterinarians when
administering any substances. The FEI prohibited
substance database can be accessed by visiting the
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following page: http://inside.fei.org/fei/cleansport/
ad-h/prohibited-list.
Veterinary Forms (A and B) – In 2018, the
medication forms for FEI have been re-designated
as Forms A and B. Form A (previously Veterinary
Form 1) is used to authorize emergency treatment
with a Controlled Medication Substance before or
during FEI Events. Form B (previously Veterinary
Form 3) is used to authorize treatment with nonoral medication and therapies not included on
the EPSL (e.g. rehydration fluids and antibiotics)
during FEI events. The previous Veterinary Form
2 for altrenogest (Regumate®) and cyclosporine
implants is no longer required. If your horse needs
to be treated at the competition, Vet Form A must
be filled out prior to administering the medication.
Completing this form does not guarantee that you
will be allowed to compete. Make sure you familiarize
yourself with this process and the new Veterinary
Form uses at http://inside.fei.org/fei/cleansport/
ad-h/medforms.
Detection Times – Detection times are the
approximate time a substance stays within a horse’s
system. Familiarize yourself with the FEI’s published
detection times here http://inside.fei.org/system/
files/FEI_List_Detection_Times_2014_0.pdf.
Be cautious of supplements and feed. Never accept
these from other sources you are not familiar with.

Early Arrival Stabling:
As the organizing committee does not receive definite
entries until just days before the start of the competition, it is very important you stay in close contact with
the organizers about when you plan to arrive. If you need
to arrive before the opening of the barns, please contact
Asia Manning, asia@oldsalemfarm.net.

Once you arrive:
Since you have completed all of your accreditation forms
in advance, this should be a matter of picking up your
stable passes and turning in any stray paperwork.
The vets will evaluate all of your horses at the ‘inbarn’ examination. This is a basic health evaluation,
identification and passport control. Times and
procedures will be posted in advance, make sure you
are ready with your horses’ passports in hand when
you arrive.
Pick up a copy of the schooling schedule for your
discipline and start to think about the horse inspection.
Schooling must be done in accordance with the
schedule. Please remember that you are not at a regular
horse show; many disciplines use the same rings and
facilities and keeping to the schedule is imperative.
Remember, your horses have to wear their numbers (the
ones assigned by the competition) at all times when they
are out of their stalls, even if it is just for hand walking
around the barn.

Treatment Center:
There will be a treatment center within the barns for
horse competing. Any veterinary treatment must be
done in these stewarded treatment centers during the
times posted by the Organizing Committee or as directed by the Veterinary Commission. Please refer to the FEI
Veterinary Regulations for approved treatments during
an FEI competition. If you have questions regarding this,
please consult the OC prior to the event, and the Veterinary Commission during the event.

The Inspection/Jog/Trot-up:
It is always a good idea to have practiced with all your
horses just to make sure there are no surprises at the
jog. The jog track will be open for practicing at designated times early in the event. It is best to have the horses
and the handlers experienced with the exact surface and
surroundings that will be used for the jog.
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The format for the jog is as follows:

Declaration of Teams/Individuals:

•

Horses are presented to the panel, standing, while
the Veterinary Delegate and Ground Jury look them
over. They are looking at many things including
body condition, shoeing, fitness, injuries and marks,
for example.

•

The FEI Vet will re-identify the horse to verify the
correct horse is being jogged.

The final time for substitutions for each discipline will be
printed in the Definite Schedule. Draws will take place
during the Chef d’Equipe meetings. Times and locations
of discipline Chef d’Equipe meetings will be posted
at the discipline offices. Expect a daily Chef d’Equipe
meeting for your discipline and take advantage of this
opportunity to ask questions.

•

The horse and handler then walk a few steps (about
5 meters), jog to the end of the lane where they
return to the walk and turn around TO THE RIGHT,
walk a few steps to get straight and then trot back
past where the panel is standing.

•

If you have any questions, please do not hesitate to ask.

You will be called to the jog in team order and you will
jog numerically within your team. Please keep the following things in mind:
1.

If one of your horses is ‘held’ it means that the inspection panel would like the holding box examining
veterinarian to have a closer look at it. The Associate
Veterinarian will meet you in the “holding box” to go
over the horse and evaluate it. The Team Veterinarian is allowed (and encouraged) to be present. The
Examining Veterinarian will then report his findings
to the inspection panel.

2.

Make sure to read your discipline rules
regarding your horse inspection.

3.

Once each U.S. horse is accepted, U.S. athletes will
receive the patches for their jackets. These should
be sewn on the left breast pocket before the start
of the competition. These patches are only given
out to individuals who are representing their country in international competition. Athletes should
wear it proudly.

4. Refer to the disciplines rules about the declaration of
starters and substitutions.

There will be a mandatory competitor and Chef
d’Equipe meeting on Tuesday afternoon. This is a
very important meeting, although parents and other
will want to attend, this needs to be limited to only
athletes, coaches and their Chefs.
Once the competition gets rolling, things happen fairly
rapidly. Because there is a lot going on at once, we recommend having daily meetings with your team and paying close attention to the schooling schedule to ensure
that it suits your needs. If not, talk with your discipline’s
Chief Steward(s) — they are there to help you get the
most out of the competition.

Opening Ceremonies:
Opening Ceremonies are all part of the Championship
experience. For Opening Ceremonies, team banners and
flags are encouraged! Many teams plan ahead and design
matching outfits to wear during the Opening Ceremonies. Communicate with your riders in advance so they
can feel a part of the team they are competing with. It
is important to encourage your riders to participate and
have fun! Please make sure all your riders plan to attend.
In addition, USEF will be providing some guidelines for
teams to follow regarding team apparel at the Championships. We want all our athletes to feel as though
they are a part of representing the U.S. and hope to help
encourage the team pride.

Prize Giving Ceremony:
If your team or individual riders are fortunate enough
to earn a ribbon or medal at NAYC, they are required
to participate in the prize giving ceremony. Each
discipline will handle prize giving ceremonies slightly
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differently, the Foreign T.D. and Chief Steward
will advise on the number of placings that will be
presented in the ring as well as procedures.
For the presentation of the Gold, Silver and Bronze
medals, riders will walk into the ring mounted. The
groom and Chef should follow on foot into the ring.
As the riders line up behind the podium, the groom
will hold the horse for the rider to dismount. As
announcements are made of the placings (reverse
order: bronze, silver, gold), riders step onto the
podium. The President of the Ground Jury, along
with discipline representatives and sponsors will
congratulate the rider. Male riders should remove
their helmet. The President of the Ground Jury will
place the FEI medal over the riders head, others will
follow shaking the riders hand and congratulating
them. This will occur for each rider followed by
photos of the medalists on the podiums.
Next, the national anthem for the winning rider/
team will be played. Riders should remain on the
podium and turn to face the flag as the anthem is
played. After the anthem, riders will step off the
podium and remount their horses for a victory lap
(trot or canter). The gold medalist will lead the
victory lap once all together then the gold medalist
will do one lap by themselves.

Press Conference:
Immediately following the prize giving ceremony, a
press conference will be held. The gold, silver, and
bronze medalists, along with their Chefs must attend.
A press officer will meet you near the in-gate at the
end of the prize giving ceremony to help direct where
to go for the press conference. Please encourage
parents and supporters to wait for personal photos
until after the press conference to ensure everything
is timely.
Athletes will be asked to speak about their performances and answer questions about their experience
at NAYC. They may also be asked basic questions
and to provide information about their horse. Please
remind them to learn these details.

It is important for athletes to speak clearly, and remember that their comments and answers may be used in
public by the media. They are representing not only
themselves but their team, country, and the event.
Finally, encourage athletes to thank the generous
sponsors and event organizers that help make the
competition happen. They invest countless hours
and resources in making the Championship a great
one. Prior to the competition, each athlete and Chef
will be provided a competitors guide which will list
the names of this year’s sponsors.

Sponsors and Event Organizers:
Critical to the success of the event are our numerous sponsors and the event organizers. Hosting an
event of this size is a very expensive endeavor and it
is their investments that help ensure its future each
year. In advance of the event, please make yourself
familiar with the event sponsors and educate your
athletes on the importance of these sponsors.
Showing you appreciate their support goes a long
way. For example, when you see a sponsor or event
organizer at the event, shake their hand and thank
them for the support. Following the event, thank
you notes can be sent from teams and athletes acknowledging the sponsor.

Special Awards:
Each year there are various additional special awards
that are presented. The discipline office will have information on the nomination process and selection.
The Captain Andrew B. De Szinay Memorial Sportsman
Trophy
The Captain Andrew B. De Szinay Memorial Sportsman
Trophy is given to the Young Rider who best
personifies the high standards and virtues of integrity,
sportsmanship, honor, courage, team spirit, good
temper, and unselfishness. This award is presented
annually by the United States Equestrian Federation
in honor of Captain Andrew B. De Szinay who was a
teacher, dressage judge, technical delegate and long-
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time supporter of the Young Rider’s program. His
dedication and support has helped the NAYC become
what it is today.

have Ralph as their Chef d’Equipe for many years and he
led them to win more Individual and Team gold medals
than any other zone.

Howard B. Simpson High Five Trophy
The Howard B. Simpson High Five Trophy is awarded
annually to the volunteer who best exemplifies Howard’s
spirit of volunteering. The award honors Howard B.
Simpson, who served as the NAYRC Director at Tempel
Farms for many years. Howard also served as sponsor
and tireless volunteer. The recipient of this award
embodies Howard’s dedication and commitment to the
Championships. The award is presented by the United
States Equestrian Federation.

The Albers Award
The Albers Award will be presented annually to the
dressage Chef d’Equipe who best demonstrates the
same level of dedication, enthusiasm and team spirit that
Patsy Albers has shown throughout the years. Albers
was the long-time Region 1 Chef d’Equipe, as well as an
ardent supporter and friend.

Style Awards
The Style Award annually celebrates one rider from each
discipline recognizing their “style” throughout the week,
not only while mounted, but also in the form of manners
and overall demeanor around the competition grounds
and at the organized functions.
The Style Award was established by Brian and Penny
Ross, who have generously donated, in conjunction with
a Bel Cavallo Bronze, the lovely Dressage, Eventing, and
Show Jumping trophies designed by the artist Timi
Saviers of Moscow, Tennessee. The Reining trophy was
donated by Brad Ettleman.
The Pursuit of Excellence – The Fiona Baan
Memorial Trophy
Each year the Fiona Baan Memorial Trophy is awarded
to the Young Rider in the Dressage Championships who
receives the highest average percentage score from
the Team, Individual, and Freestyle Dressage rides. The
award is to honor a remarkable woman who dedicated
more than thirty years of her life to the United States
Equestrian Team and the Young Rider’s Championships.
This award recognizes hard work and the pursuit of
excellence in the sport Fiona dearly loved.
The Caristo Cup
The Caristo Cup is given annually in Ralph’s honor by Susie Humes, Susie Schoelkoepf, Leo Conroy, David Distler,
and Karen and Heather Caristo. The award is given to the
Chef d’Equipe who best exemplifies Ralph’s enthusiasm
and professionalism. Zone Two was lucky enough to

This award is open to all the dressage Chefs d’Equipe.
Nominations may be made by any competitor or Chef
d’Equipe by submitting a written explanation as to why
that Chef d’Equipe deserves to win the Albers Award.
The final determination, after reviewing the written
submissions, will be made by the USDF and USEF staff,
the NAYC Management Team and the FEI Chief Dressage Steward.
The Coach Mike Award
The Coach Mike Award is given annually by the Friends
of Mike Huber in his honor. This award is given to the
chef d’equipe who best exemplifies Huber’s dedication
and passion. The award was first presented in 2016.
The HorsePower Trophy
The HorsePower Trophy is given to the horse that stands
out from its peers at the FEI North American Junior and
Young Rider Championships. This award recognizes an
outstanding horse, from any of the championship disciplines, who best demonstrates determination, courage,
class, heart and the ability to move athletes and spectators alike throughout the competition.

Social Media
Social media can be a great tool for athletes to share
their NAYC experience with friends and family, as well as
cheer on and recognize their teammates. It is important
to remind athletes to post responsibly and that they are
not only representing themselves, but also their team
and others. Please ask athletes to be mindful of what
they post, as once they have put something online, they
cannot take it back.
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When posting, we encourage you and your athletes to
use social media platforms to share the NAYC experience, and we ask that you please include us!
Follow us at: @FEINAYC and use #FEINAYC

Final Thoughts
Remember, everyone is willing to help. The learning
curve varies for everyone at NAYC. There are people
who have been here every year since before anyone can
remember, but there are plenty of folks making their
maiden voyage. If you know the ropes, please share the
wealth. If you are new, introduce yourself and everyone
will help you find your way.
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